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FORM AA001- Business cards into salesforce 

BEST Group has a sa:eesfuIce database. This form is designed to accelerate the process of transferring contact details from business cards into the database and 

assigning a ca&aa. to one <:I mere BEST Group businesses or services. 

The wOf1<llow is 

1. STEP 0 E - AItach business cards to this form. 

2. STEP TWO - _ te which BEST Group company or ccmpanies these peopte should be entered under by ticking the check box, see Table 1.1. 
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J. STEP THREE - Scan the cards as a PDF or JPEG. 


~ . STEP FOUT - Upload the scanned document to the IT Request Ticketing along with a request to enter the details into salesforce. 
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FORM AA001- Business cards into salesforce 

BEST Group has a salesforce database. This form is designed to accelerate the process of transferring contact details from business cards into the database and 

assigr'W')g a contact to one or more BEST Group businesses or services. 

The WOlkflow is 

1. STEP ONE - Attach business cards to this form. 

2. STEP TWO - Indicate which BEST Group oompany or companies these people should be entered under by ticking the check box, see Table 1.1. 
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3. STEP THREE - Scan the cards as a PDF or JPEG. 


4 STEP FOUT - \JpIoad the scanned dOOJment to the IT Request Tickeling along wilh a request to enler the details into salesforce. 
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